I NVI TATION TO BID NO  10-R- 2214403
STATE OF ALABANA

DEPTARTMVENT OF FI NANCE REQ ACENCY : 008000
Dl VI SI ON OF PURCHASI NG DEPARTMENT OF EDUCATI ON
AGENCY REQ. NO. : 030049
T- NUMBER :
DATE | SSUED : 11/ 13/ 09
I NVI TATION TO BI D VENDOR NO. :
VENDOR PHONE NO. :
SNAP REQ. NO. : 1424890
BUYER NAME : KATHY MOORE
FOR: SPEC ED CONNECTI ON- PRACTI CAL 030049 BUYER PHONE NO : (334) 242-7040-
SHUMEKA ROBI NSON - BARRY BLACKWELL PURCHASI NG PHONE NO (334) 242-7250

Bl D MUST BE RECEI VED BEFORE:
DATE: 11/25/09 TIME: 5:00 PM

BI DS WLL BE PUBLICLY OPENED:
DATE: 11/30/09 TIME: 10:00 AM

TO BE COVMPLETED BY VENDOR

I NFORVATI ON | N THI' S SECTI ON SHOULD BE PROVI DED, AS APPROPRI ATE. Bl D RESPONSE
MUST BE IN I NK OR TYPED WTH ORI G NAL SI GNATURE AND NOTARI ZATI ON.

1. DELIVERY: CAN BE MADE DAYSOR WEEKS AFTER RECEI PT OF ORDER
2. TERMVE: (DI SCOUNTS ARE TAKEN W THOUT REGARD TO DATE OF PAYMENT.)
3. PRICE VALID FOR ACCEPTANCE WTHIN DAYS.

4. VENDOR ATI ON REFERENCE NUVBER, | F ANY:

(TH'S NUMBER W LL APPEAR ON THE PURCHASE ORDER)
5. E-MAI L ADDRESS:

| NTERNET WEBSI TE:
6. GENERAL CONTRACTCOR' S LI CENSE NO

TYPE OF G C. LI CENSE:

*axxk | NPORTANT NOTE; * %%

BI DDERS MUST COMPLY W TH ALL "BI D RESPONSE | NSTRUCTI ONS" ON PAGE 2, TO I NCLUDE
ITEM 7 - OCOPY REQUI REMENT.

RETURN | NVI TATI ON TO BI D:

US MAIL COURI ER

STATE OF ALABANA
DEPARTMENT OF FI NANCE

DI VI SI ON OF PURCHASI NG

P O BOX 302620
MONTGOMVERY, AL 36130-2620

STATE OF ALABANA

DI VI SI ON OF PURCHASI NG

RSA UNI ON BUI LDI NG

100 N. UNTON ST., SUTE 192
MONTGOMERY, AL 36104

S| GNATURE AND NOTARI ZATI ON REQUI RED
| HAVE READ THE ENTIRE Bl D AND AGREE TO FURNI SH EACH | TEM OFFERED AT THE PRI CE QUOTED.
| HERBY AFFI RM | HAVE NOT BEEN I N ANY AGREEMENT OR COLLUSI ON AMONG BI DDERS | N
RESTRAI NT OF FREEDOM OF COWPETI TI ON BY AGREEMENT TO BID AT A FI XED PRICE OR TO
REFRAI N FROM BI DDI NG

SWORN TO AND

FETN OR SSN AUTHORI ZED ST GNATURE (TNK)

SUBSCRI BED BEFORE ME THI S

COVPANY NAMVE TYPE PRINT AUTHORI ZED NAVE

_ DAY OF

MAI' L ADDRESS TITTLE

NOTARY PUBLT C
TERM EXP:

aTy, STATE, zZIP TOLL FREE NUMBER ~—

PHONE TNCLUDI NG AREA CODE FAX NUVBER



STANDARD TERMS & CONDI Tl ONS VENDOR NAME

VENDOR NUMBER: -
| TB NO. : 10- R 2214403 PAGE 2
I NVI TATION TO BI D OPEN DATE : 11/30/09 TIME 10:00 AM

RETURN DATE: 11/25/09 TIME 5:00 PM

AUTHORI TY:
THE DEPARTMENT OF FI NANCE CODE OF ADM NI STRATI VE PROCEDURE, CHAPTER 355-4-1 EFFECTI VE
DECEMBER 20, 2001 IS | NCORPCRATED BY REFERENCE AND MADE A PART CF T HI S DOCUMENT. TO RECEI VE A
COPY CALL (334)242-7250, OR OUR WEBSI TE WAV PURCHASI NG. ALABANVA. GOV .

| NFORVATI ON AND ASSI STANCE TO M NORI TY BUSI NESSES | N THE TECHNI CAL COVPLETI ON OF REQUI RED FORMS NAY BE
OBTAI NED FROM THE OFFI CE OF M NORI TY BUSI NESS ENTERPRI SE, 1-800-447-4191.

BI D (1 TB) RESPONSE | NSTRUCTI ONS REV: 09/18/09
1. TO SUBM T A RESPONSI VE BI D, READ THESE | NSTRUCTI ONS, ALL TERMS, CONDI TI ONS AND SPECI FI CATI ONS.

2. Bl D ENVELOPES/ PACKAGES/ BOXES MUST BE | DENTI FI ED ON FRONT, PREFERABLY LONER LEFT CORNER AND BE
VI S| BLE WTH THE BI D NUVMBER AND OPENI NG DATE. EACH | NDI VI DUAL BI D (I DENTI FI ED BY A UNI QUE BI D
NUMBER) MUST BE SUBM TTED | N A SEPARATE ENVELOPE. RESPONSES TO MULTI PLE Bl D NUMBERS SUBM TTED I N
THE SAME ENVELOPE/ COURI ER PACKACGE, THAT ARE NOT | N SEPARATE ENVELOPES PROPERLY | DENTI FI ED, W LL
BE REJECTED. THE DI VI SION OF PURCHASI NG DOES NOT ASSUME RESPONSI Bl LI TY FOR LATE BI DS FOR ANY
REASON | NCLUDI NG THOSE DUE TO POSTAL, OR COURI ER SERVI CE. Bl D RESPONSES MJST BE I N THE DI VI SI ON
OF PURCHASI NG OFFI CE PRIOR TO THE "RECEI VE DATE AND TI ME' | NDI CATED ON THE BI D.

3. BID RESPONSES (PAGE 1, PRI CE SHEET AND ADDENDUMS (WHEN SI GNATURE | S RE I RE ? MJST BE I N I NK OR
TYPED ON TH S IVENT.  OR EXACT FORMAT W TH SI GNATURES BEI NG HANDVRI G NALS I N I NK
(PERSON_SI GNI NG BI D, NOTARY, AND NOTARY EXPI RATI , OR THE BID WLL BE REJ ECTED. UNLESS | NDI CATED
IN THE BID, ALL PRI CE PAGES MJUST BE COVPLETED AND RETURNED. | F AN ITEM IS NOT BEI NG BI D, | DENTIFY
IT AS NB (NOBID). PAGES SHOULD BE SECURED. THE DI VI SI ON OF PURCHASI NG DOES NOT ASSUME
RESPONSI Bl LI TY FOR M SSI NG PAGES. FAXED BI D RESPONSES W LL NOT BE ACCEPTED.

4. THE UNIT PRI CE ALWAYS GOVERNS REGARDLESS OF THE EXTENDED AMOUNT. A UNIT PRI CE CHANGE ON A LI NE
MUST BE | NI TI ALED BY THE PERSON SI GNING THE BI D, OR THAT LINE WLL BE REJECTED. THI S | NCLUDES A
CROSS- QUT, STRI KE- OVER, | NK- OVER, WH TE- QUT, ERASURE, OR ANY OTHER METHOD CHANG NG THE PRI CE.

5. A "NO BID' MUST BE RETURNED TO REMAI N ON A CLASS/ SUBCLASS. RETURN PAGE 1 OR NOTI FI CATI ON PAGE
MARKED "NO-BID'. I DENTIFY IT ON THE ENVELOPE AS A "NO-BID'. FAILING TO RESPOND TO 3 ITB'S WTHI N
THE SAME CLASS/ SUBCLASS W LL AUTOVATI CALLY PURGE THE VENDOR FROM THAT CLASS/ SUBCLASS. RESPONDI NG
WTH 6 "NO BIDS" WTH N THE SAME CLASS/ SUBCLASS W LL AUTOVATI CALLY PURCE THE VENDOR FROM THAT CLASS/
SUBCLASS. A "NO BID' RECEI VED LATE |'S CONSI DERED A NO RESPONSE.

6. THE DI VISION OF PURCHASI NG | S NOT RESPONSI BLE FOR M SI NTERPRETATI ON OF DATA FAXED FROM THI S OFFI CE.

7. THE DI VI SION OF PURCHASI NG REQUI RES AN ORI G NAL AND A M Nl MUM OF ONE COVWPLETE EXACT COPY (TO | NCLUDE
SI GNATURE AND NOTARY) OF THE | NVI TATI ON-TO-BI D RESPONSE. THE ORI GI NAL_AND THE CCOPY SHOULD BE
SUBM TTED TOGETHER AS A BI D PACKAGE. FAI LURE TO MARK RESPONSES AS "ORI G NAL" AND/ OR " COPY" COULD
RESULT I N THE ENTI RE Bl D RESPONSE BEI NG REJECTED.

8. AN | MPROPERLY SUBM TTED BI D, LATE BID, OR BID THAT IS CANCELLED ON OR BEFORE THE OPEN NG DATE W LL
BE HELD FOR 90 DAYS AND THEN DESTROYED. THE BI D MUST BE RETRI EVED DURI NG REGULAR WORK HOURS,
MONDAY - FRI DAY, EXCEPT STATE HOLI DAYS. AFTER THE BI D |'S DESTROYED, THE DI VI SION OF PURCHASI NG
ASSUMES NO RESPONSI BI LI TY FOR THE DOCUNMENT.

DI SQUALI FI EDY CANCELLED BI D

Bl DS THAT ARE | MPROPERLY SUBM TTED OR RECElI VED LATE W LL BE A RESPONSE FOR RECORD, BUT WLL NOT BE
RETURNED OR A NOTI FI CATI ON MAI LED.

THE FOLLON NG | S A PARTI AL LI ST WHEREBY A BI D RESPONSE W LL BE DI SQUALI FI ED:

Bl D NUMBER NOT ON FACE OF ENVELOPE/ COURI ER PACKAGE/ BOX

RESPONSES TO MULTI PLE Bl D NUMBERS | N SAME ENVELOPE NOT PROPERLY | DENTI FI ED

Bl D RECEI VED LATE

Bl D NOT SI GNED/ NOT ORI G NAL SI GNATURE

Bl D NOT NOTARI ZED) NOT ORI G NAL SI GNATURE OF NOTARY AND/ OR NO NOTARY EXPI RATI ON
NOTARI ZED OAN SI GNATURE

REQUI RED | NFORVATI ON NOT SUBM TTED W TH BI D

FAI'LURE TO SUBM T THE ORI G NAL BI D AND A COVPLETE EXACT COPY

CERTI FI CATI ON PURSUANT TO ACT NO. 2006-557

ALABAVA LAW ( SECTI ON 41-4-116, CCDE OF ALABAMA 1975) PROVI DES THAT EVERY BI D SUBM TTED AND CONTRACT
EXECUTED SHALL CONTAI N A CERTI FI CATI ON THAT THE VENDOR CONTRACTOR, AND ALL OF | TS AFFI LI ATES THAT
MAKE SALES FOR DELI VERY | NTO ALABAMA OR LEASES FOR USE | N ALABAMA ARE REG STERED, COLLECTING_ AND
REM TTI NG ALABAVA STATE AND LOCAL SALES, USE, AND/ OR LEASE TAX ON ALL TAXABLE SALES AND LEASES | NTO
ALABAMA. BY SUBM TTING TH' S BI D, THE BI DDER | S HEARBY CERTI FYI NG THAT THEY ARE I N FULL COWVPLI ANCE
W TH ACT NO. 2006-557, THEY ARE NOT BARRED FROM Bl DDI NG OR ENTERI NG | NTO A CONTRACT PURSUANT TO
éﬁlé-Rﬁl_l- jlillgAT'lA('\i?l iAgKl';lgL/\léEDGES THAT THE AWARDI NG AUTHORI TY MAY DECLARE THE CONTRACT VO D | F THE



SPECI AL TERMS & CONDI Tl ONS VENDOR NAME

VENDOR NUMBER: -
| TB NO. : 10- R 2214403 PAGE
I NVI TATION TO BI D OPEN DATE : 11/30/09 TIME 10:00 AM

RETURN DATE: 11/25/09 TIME 5:00 PM

I NTENT TO AWARD

EFFECTI VE MAY 1, 2008, THE STATE OF ALABAMA - DI VI SI ON OF PURCHASI NG
WLL | SSUE AN ' I NTENT TO AWARD BEFORE A FI NAL AWARD | S MADE. THE
"I NTENT TO AWARD W LL CONTI NUE FOR A PERI OD OF FI VE (E)P CALENDAR
DAYS, AFTER WH CH A PURCHASE ORDER W LL BE PRODUCED. ON FI NAL
AWARD, ALL RI GHTS TO PROTEST ARE FORFEI TED. A DETAI LED EXPLANATI ON
OF TH S PROCESS MAY BE REVI EVMED I N THE ALABAMA ADM NI STRATI VE CODE -
CHAPTER 355-4-1(14).

ALTERNATE BI D RESPONSE
UNLESS STATED ELSEWHERE I N THI S | NVI TATION-TO-BI D (1 TB) THE STATE OF
ALABAVA W LL ACCEPT AND EVALUATE ALTERNATE BI D SUBM TTALS ON ANY
ITB'S. ALTERNATE Bl D RESPONSES W LL BE EVALUATED ACCORDI NG TO THE
REQUI REMENTS AS ALL OTHER RESPONSES TO THI S | TB.

I NTERNET VEBSI TE LI NK' S

| NTERNET AND/ OR VEBSI TE LI NKS W LL NOT BE ACCEPTED I N Bl D RESPONSES
,_IA_% él g)EANS TO SUPPLY ANY REQUI REMENTS STATED IN THI S | TB (I NVI TATI O\

PRODUCT DELI VERY, RECEI VI NG AND ACCEPTANCE
I N ACCORDANCE W TH THE UNI VERSAL COMMVERCE CODE ( CODE OF ALABANA,
TI TLE 7), AFTER DELI VERY, THE STATE OF ALABAMA HAS THE RI GHT TO
I NSPECT ALL PRODUCTS BEFORE ACCEPTI NG. THE STATE W LL | NSPECT
PRODUCTS | N A REASONABLE Tl MEFRAMVE.  SI GNATURE ON A DELI VERY DOCUMENT
DOES NOT CONSTI TUTE ACEPTANCE BY THE STATE. THE STATE W LL ACCEPT
PRODUCTS ONLY AFTER SATI SFACTORY | NSPECTI ON.

SALES TAX EXEMPTI ON

PURSUANT TO THE CODE OF ALABAMA, 1975, TITLE 40-23-4 (ég( F\/I%l?' THE
STATE OF ALABANA |S EXEMPT FROM PAYI NG SALES TAX. AN EXEMPTI ON LETTER
W LL BE FURNI SHED UPON REQUEST.

I N\VO CES

I NQUI RI ES CONCERNI NG PAYMENT AFTER | NVO CES HAVE BEEN SUBM TTED ARE
TO BE DI RECTED TO THE RECEI VI NG AGENCY, NOT THE DI VI SI ON OF PURCHASI NG

Bl D RESPONSES AND Bl D RESULTS

UNEVALUATED BI D RESPONSES (NOT BI D RESULTS) ARE AVAI LABLE ON OUR V\EB
SI TE AT WAV PURCHASI NG. ALABAVA. GOV. BI D RESULTS W LL BE MADE AVAI LABLE
FOR REVIEWIN THE DI VI SI ON OF PURCHASI NG CFFI CE, BUT ONLY AFTER THE

Bl D HAS BEEN AWARDED. WE DO NOT FAX OR MAIL COPI ES OF BI D RESULTS.

IF A VENDOR W SHES TO REVI EWBI D RESULTS | N QUR OFFI CE, THEY SHOULD
FAX THEI R REQUEST TO REVI EW THE BI D TWO DAYS | N ADVANCE TO THE "BI D
REVI EW CLERK" AT (334) 242-4419. BE SURE TO REFERENCE THE BI D NUMBER

FOREI GN CORPCRATI ON - CERTI FI CATE OF AUTHORI TY

ALABAMA LAW PROVI DES THAT A FORElI GN CORPORATI ON (AN OUT- OF- STATE
COVMPANY/ FI RM) NMAY NOT TRANSACT BUSI NESS | N THE STATE OF ALABANMA UNTI L
I T OBTAINS A CERTI FI CATE OF AUTHORI TY FROM THE SECRETARY OF STATE.
SECTI ON 10- 2B-15. 01, CODE OF ALABANVA 1975. TO OBTAIN FORMS FOR A
CERTI FI CATE OF AUTHORI TY, CONTACT THE SECRETARY OF STATE, CORPORATI ONS
DI VI SI ON, (334) 242-5324. THE CERTI FI CATE OF AUTHORI TY DCES NOT KEEP
THE VENDOR F SUBM TTI NG A BI D.

Bl D | DENTI FI CATI ON

REFERENCE PACE 2, | TEM 2. DUE TO THE POSTAL SERVI CE PUTTI NG BAR CODE
LABELS ON ENVELOPES, | T CONCEALS THE Bl D NUMBER AND DATE | F THE VENDOR
HAS WRI TTEN THEM OTHER THAN THE LOWER LEFT CORNER, THEREFORE THE BI D
WOULD BE REJECTED FOR NOT BEI NG PROPERLY | DENTI FI ED.



SPECI AL TERMS & CONDI Tl ONS VENDOR NAME

VENDOR NUMBER: -

| TB NO. : 10- R 2214403 PAGE
I NVI TATION TO BI D OPEN DATE : 11/30/09 TIME 10:00 AM

RETURN DATE: 11/25/09 TIME 5:00 PM
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PRI CE SHEET VENDOR NAME

VENDOR NUMBER:

| TB NO. : 10-R- 2214463 PAGE
I NVI TATION TO BI D OPEN DATE : 11/30/09 TIME 10:00 AM
RETURN DATE: 11/25/09 TIME 5:00 PM
LI NE EXTENDED
NO. COVMODI TY/ SERVI CE DESCRI PTI ON QUANTITY UNNT UNIT PRI CE AMOUNT

00001

UNLESS SPECI FI ED OTHERW SE BELOW
SH P TG 008000 / 008MD2
DEPARTMENT OF EDUCATI ON
PURCHASI NG SECTI ON
P305 GORDON PERSONS BLDG

50 N. RIPLEY STREET
MONTGOMERY AL 36130- 2101
COVWMODI TY CODE: 956- 60- 087463 1 YR

SUBSCRI PTI ON TO SPECI AL ED CONNECTI ON -
PRACTI CAL PACKAGE - | NCLUDES PRACTI CAL
ACCESS FOR ALL ALABAMA SCHOCL DI STRI CTS
AND 2 DAYS ON-SITE TRAINING  COVPLETE
PACKACGE FOR STATE DEPARTMENT | NCLUDED.
FOR PERI OD 10/01/09 - 09/ 30/ 10.

FOR FURTHER | NFORMATI ON - CONTACT
BARRY BLACKWELL 334-242-8114

PAGE TOTAL

Bl D TOTAL




The State Department of Education Special Education Division desires to provide local school
professionals with a web-accessible resource that provides solutions and assistance to special education
administrators and helps them stay connected to the newest developments and trends when special
education questions and issues arise, when they need practical guidance, when they need to provide
professional development materials, want to get a quick picture of what is happening in special education
today, need interpretations from the US Department of Education’s legislative agendas, want the most
up-to-date guidance regarding Section 504 or need a sample form or policy.

This web-accessible resource must meet the following specifications:

1

Designed specifically for education professionals whose priority is providing high-quality services to children
with disabilities and their families. The information must offer legal and practical guidance that are
necessary to ensure that students receive the services to which they are entitled in a manner that enhances
post-school quality of life for individuals with disabilities.

Enables educators to access the latest updates on how professional practice is impacted by case
law, statutes, regulations, and the activities of agencies and organizations across the nation.
Factual, as well as practical, guidance is delivered in a format that is easy to interpret and utilize.
The practitioner is informed of the status of debates and actions regarding methodologies,
assessment and accountability, identification practices, and other issues of universal importance.

Tools must be incorporated that explain complex legal and policy issues and provides practical
implementation strategies and tips to help special education professionals do their jobs. A team of
special education attorneys summarize key topics based on SEA decisions, Supreme Court and
federal circuit court rulings, IDEA and Section 504 — and experts from across the country supply
commentary and practical advice; coverage of OSERS and OSEP must be provided; and the
program must break down law and policy into easy-to-understand parts and links to related case
law, sample forms and tools and implementation tips.

Sample Forms & Tools such as usable charts, checklists, forms, letters, notices and policies must
be available for use in a printable version, or copy and paste into a word processing program to
fill in or maodify.

Federal Policy and Guidance — must be available for key guidance and policy statements on
disability-related issues that affect staff every day. OCR Letters of Findings, resolution
agreements, and policy memoranda; OSEP/OSERS rulings and memoranda; as well as other
federal guidance must be included.

Topical guides for researching special education which gives a brief overview of a topic followed
by key points that summarize specific issues - complete with links to pertinent case decisions,
statutes, regulations, with sample policies, forms, checklists and letters must be included.

Must be able to access the actual language of the IDEA, Section 504 of the Rehabilitation Act of
1973, No Child Left Behind Act and Americans with Disabilities Act statutes and regulations.

Electronic version of the Special Ed Dictionary - Words and phrases with easy-to-access
explanations. This comprehensive dictionary must cross-references definitions to other related
terms. Must be written in non-technical language, the reference source must be easy to
understand and user-friendly.

Must include a source that provides the latest information from across the nation on special
education topics of interest including reports, litigation, legislation, trends, events and issues.



10.

11.

12.

13.

14.

Easy link access to other pertinent sites: advocacy, charter schools, early childnood, general
education, pupil services, school psychology and counseling, special education, technology, and
transition must be provided. Additional Alabama-specific links can be added.

Administrative forms, charts, sample letters, sample notices, policy forms and checklists. Must be
able to print the documents and use them as they are, or as templates to develop own
documents.

A feature to find the most current grant information from the Department of Education, private
foundations and corporations must be included.

E-mail newsletters must be distributed to users every weekday morning that highlights the best
practices articles, new features and helpful tools.

Washington, DC Coverage and Updates — Must maintain staff for coverage from Washington,
DC in order to receive up-to-the-minute updates on critical special education issues in Congress,
OSERS/OSEP, OCR and other federal agencies.

In LEAs with site-based management, many administrators feel a need to “level the playing field” in terms
of information access. Unfortunately, in some districts there is funding disparity among schools which can
result in fewer resources available for providing compliance information to the individuals who are “in the
trenches” every day. Schools in economically depressed areas where administrators fill multiple roles
often find it difficult to keep up with the legal landmines that can lead to due process. This web-accessible
resource must ensure that all district personnel have the tools to effectively navigate through the volume
of legal compliance, and that less affluent schools are not left at an information disadvantage.

Program must be currently used nationally by the U.S. Department of Education Office of Civil Rights,
U.S. Department of Education Office of General Counsel, State Education Departments, School Districts,
Educational Service Agencies, Law Firms and advocates.



The State Department of Education Special Education Division desires to provide local school
professionals with a web-accessible resource that provides solutions and assistance to special education
administrators and helps them stay connected to the newest developments and trends when special
education questions and issues arise, when they need practical guidance, when they need to provide
professional development materials, want to get a quick picture of what is happening in special education
today, need interpretations from the US Department of Education’s legislative agendas, want the most
up-to-date guidance regarding Section 504 or need a sample form or policy.

This web-accessible resource must meet the following specifications:

1

Designed specifically for education professionals whose priority is providing high-quality services to children
with disabilities and their families. The information must offer legal and practical guidance that are
necessary to ensure that students receive the services to which they are entitled in a manner that enhances
post-school quality of life for individuals with disabilities.

Enables educators to access the latest updates on how professional practice is impacted by case
law, statutes, regulations, and the activities of agencies and organizations across the nation.
Factual, as well as practical, guidance is delivered in a format that is easy to interpret and utilize.
The practitioner is informed of the status of debates and actions regarding methodologies,
assessment and accountability, identification practices, and other issues of universal importance.

Tools must be incorporated that explain complex legal and policy issues and provides practical
implementation strategies and tips to help special education professionals do their jobs. A team of
special education attorneys summarize key topics based on SEA decisions, Supreme Court and
federal circuit court rulings, IDEA and Section 504 — and experts from across the country supply
commentary and practical advice; coverage of OSERS and OSEP must be provided; and the
program must break down law and policy into easy-to-understand parts and links to related case
law, sample forms and tools and implementation tips.

Sample Forms & Tools such as usable charts, checklists, forms, letters, notices and policies must
be available for use in a printable version, or copy and paste into a word processing program to
fill in or modify. '

Federal Policy and Guidance — must be available for key guidance and policy statements on
disability-related issues that affect staff every day. OCR Letters of Findings, resolution
agreements, and policy memoranda; OSEP/OSERS rulings and memoranda; as well as other
federal guidance must be included.

Topical guides for researching special education which gives a brief overview of a topic followed
by key points that summarize specific issues - complete with links to pertinent case decisions,
statutes, regulations, with sample policies, forms, checklists and letters must be included.

Must be able to access the actual language of the IDEA, Section 504 of the Rehabilitation Act of
1973, No Child Left Behind Act and Americans with Disabilities Act statutes and regulations.

Electronic version of the Special Ed Dictionary - Words and phrases with easy-to-access
explanations. This comprehensive dictionary must cross-references definitions to other related
terms. Must be written in non-technical language, the reference source must be easy to
understand and user-friendly.

Must include a source that provides the latest information from across the nation on special
education topics of interest including reports, litigation, legislation, trends, events and issues.



10.

11.

12,

13.

14,

Easy link access to other pertinent sites: advocacy, charter schools, early childhood, general
education, pupil services, school psychology and counseling, special education, technology, and
transition must be provided. Additional Alabama-specific links can be added.

Administrative forms, charts, sample letters, sample notices, policy forms and checklists. Must be
able to print the documents and use them as they are, or as templates to develop own
documents.

A feature to find the most current grant information from the Department of Education, private
foundations and corporations must be included.

E-mail newsletters must be distributed to users every weekday morning that highlights the best
practices articles, new features and helpful tools.

Washington, DC Coverage and Updates — Must maintain staff for coverage from Washington,
DC in order to receive up-to-the-minute updates on critical special education issues in Congress,
OSERS/OSEP, OCR and other federal agencies.

In LEAs with site-based management, many administrators feel a need to “level the playing field" in terms
of information access. Unfortunately, in some districts there is funding disparity among schools which can
result in fewer resources available for providing compliance information to the individuals who are “in the
trenches” every day. Schools in economically depressed areas where administrators fill multiple roles
often find it difficult to keep up with the legal landmines that can lead to due process. This web-accessible
resource must ensure that all district personnel have the tools to effectively navigate through the volume
of legal compliance, and that less affluent schools are not left at an information disadvantage.

Program must be currently used nationally by the U.S. Department of Education Office of Civil Rights,
U.S. Department of Education Office of General Counsel, State Education Departments, School Districts,
Educational Service Agencies, Law Firms and advocates.



The State Department of Education Special Education Division desires to provide local school
professionals with a web-accessible resource that provides solutions and assistance to special education
administrators and helps them stay connected to the newest developments and trends when special
education questions and issues arise, when they need practical guidance, when they need to provide
professional development materials, want to get a quick picture of what is happening in special education
today, need interpretations from the US Department of Education’s legislative agendas, want the most
up-to-date guidance regarding Section 504 or need a sample form or policy.

This web-accessible resource must meet the following specifications:

1. Designed specifically for education professionals whose priority is providing high-quality services to children
with disabilities and their families. The information must offer legal and practical guidance that are
necessary to ensure that students receive the services to which they are entitled in a manner that enhances
post-school quality of life for individuals with disabilities.

2 Enables educators to access the latest updates on how professional practice is impacted by case
law, statutes, regulations, and the activities of agencies and organizations across the nation.
Factual, as well as practical, guidance is delivered in a format that is easy to interpret and utilize.
The practitioner is informed of the status of debates and actions regarding methodologies,
assessment and accountability, identification practices, and other issues of universal importance.

3. Tools must be incorporated that explain complex legal and policy issues and provides practical
implementation strategies and tips to help special education professionals do their jobs. A team of
special education attorneys summarize key topics based on SEA decisions, Supreme Court and
federal circuit court rulings, IDEA and Section 504 — and experts from across the country supply
commentary and practical advice; coverage of OSERS and OSEP must be provided; and the
program must break down law and policy into easy-to-understand parts and links to related case
law, sample forms and tools and implementation tips.

4. Sample Forms & Tools such as usable charts, checklists, forms, letters, notices and policies must
be available for use in a printable version, or copy and paste into a word processing program to
fill in or modify.

5. Federal Policy and Guidance — must be available for key guidance and policy statements on
disability-related issues that affect staff every day. OCR Letters of Findings, resolution
agreements, and policy memoranda; OSEP/OSERS rulings and memoranda; as well as other
federal guidance must be included.

6. Topical guides for researching special education which gives a brief overview of a topic followed
by key points that summarize specific issues - complete with links to pertinent case decisions,
statutes, regulations, with sample policies, forms, checklists and letters must be included.

7. Must be able to access the actual language of the IDEA, Section 504 of the Rehabilitation Act of
1973, No Child Left Behind Act and Americans with Disabilities Act statutes and regulations.

8. Electronic version of the Special Ed Dictionary - Words and phrases with easy-to-access
explanations. This comprehensive dictionary must cross-references definitions to other related
terms. Must be written in non-technical language, the reference source must be easy to
understand and user-friendly.

9. Must include a source that provides the latest information from across the nation on special
education topics of interest including reports, litigation, legislation, trends, events and issues.



10.

1

12.

13.

14.

Easy link access to other pertinent sites: advocacy, charter schools, early childhood, general
education, pupil services, school psychology and counseling, special education, technology, and
transition must be provided. Additional Alabama-specific links can be added.

Administrative forms, charts, sample letters, sample notices, policy forms and checklists. Must be
able to print the documents and use them as they are, or as templates to develop own
documents.

A feature to find the most current grant information from the Department of Education, private
foundations and corporations must be included.

E-mail newsletters must be distributed to users every weekday morning that highlights the best
practices articles, new features and helpful tools.

Washington, DC Coverage and Updates — Must maintain staff for coverage from Washington,
DC in order to receive up-to-the-minute updates on critical special education issues in Congress,
OSERS/OSEP, OCR and other federal agencies.

In LEAs with site-based management, many administrators feel a need to “level the playing field” in terms
of information access. Unfortunately, in some districts there is funding disparity among schools which can
result in fewer resources available for providing compliance information to the individuals who are “in the
trenches” every day. Schools in economically depressed areas where administrators fill multiple roles
often find it difficult to keep up with the legal landmines that can lead to due process. This web-accessible
resource must ensure that all district personnel have the tools to effectively navigate through the volume
of legal compliance, and that less affluent schools are not left at an information disadvantage.

Program must be currently used nationally by the U.S. Department of Education Office of Civil Rights,
U.S. Department of Education Office of General Counsel, State Education Departments, School Districts,
Educational Service Agencies, Law Firms and advocates.



The State Department of Education Special Education Division desires to provide local school
professionals with a web-accessible resource that provides solutions and assistance to special education
administrators and helps them stay connected to the newest developments and trends when special
education questions and issues arise, when they need practical guidance, when they need to provide
professional development materials, want to get a quick picture of what is happening in special education
today, need interpretations from the US Department of Education’s legislative agendas, want the most
up-to-date guidance regarding Section 504 or need a sample form or policy.

This web-accessible resource must meet the following specifications:

1

Designed specifically for education professionals whose priority is providing high-quality services to children
with disabilities and their families. The information must offer legal and practical guidance that are
necessary to ensure that students receive the services to which they are entitled in a manner that enhances
post-school quality of life for individuals with disabilities.

Enables educators to access the latest updates on how professional practice is impacted by case
law, statutes, regulations, and the activities of agencies and organizations across the nation.
Factual, as well as practical, guidance is delivered in a format that is easy to interpret and utilize.
The practitioner is informed of the status of debates and actions regarding methodologies,
assessment and accountability, identification practices, and other issues of universal importance.

Tools must be incorporated that explain complex legal and policy issues and provides practical
implementation strategies and tips to help special education professionals do their jobs. A team of
special education attorneys summarize key topics based on SEA decisions, Supreme Court and
federal circuit court rulings, IDEA and Section 504 — and experts from across the country supply
commentary and practical advice; coverage of OSERS and OSEP must be provided; and the
program must break down law and policy into easy-to-understand parts and links to related case
law, sample forms and tools and implementation tips.

Sample Forms & Tools such as usable charts, checklists, forms, letters, notices and policies must
be available for use in a printable version, or copy and paste into a word processing program to
fill in or modify.

Federal Policy and Guidance — must be available for key guidance and policy statements on
disability-related issues that affect staff every day. OCR Letters of Findings, resolution
agreements, and policy memoranda; OSEP/OSERS rulings and memoranda; as well as other
federal guidance must be included.

Topical guides for researching special education which gives a brief overview of a topic followed
by key points that summarize specific issues - complete with links to pertinent case decisions,
statutes, regulations, with sample policies, forms, checklists and letters must be included.

Must be able to access the actual language of the IDEA, Section 504 of the Rehabilitation Act of
1973, No Child Left Behind Act and Americans with Disabilities Act statutes and regulations.

Electronic version of the Special Ed Dictionary - Words and phrases with easy-to-access
explanations. This comprehensive dictionary must cross-references definitions to other related
terms. Must be written in non-technical language, the reference source must be easy to
understand and user-friendly.

Must include a source that provides the latest information from across the nation on special
education topics of interest including reports, litigation, legislation, trends, events and issues.



10.

11.

12.

13.

14.

Easy link access to other pertinent sites: advocacy, charter schools, early childhood, general
education, pupil services, school psychology and counseling, special education, technology, and
transition must be provided. Additional Alabama-specific links can be added.

Administrative forms, charts, sample letters, sample notices, policy forms and checklists. Must be
able to print the documents and use them as they are, or as templates to develop own
documents.

A feature to find the most current grant information from the Department of Education, private
foundations and corporations must be included.

E-mail newsletters must be distributed to users every weekday morning that highlights the best
practices articles, new features and helpful tools.

Washington, DC Coverage and Updates — Must maintain staff for coverage from Washington,
DC in order to receive up-to-the-minute updates on critical special education issues in Congress,
OSERS/OSEP, OCR and other federal agencies.

In LEAs with site-based management, many administrators feel a need to “level the playing field” in terms
of information access. Unfortunately, in some districts there is funding disparity among schools which can
result in fewer resources available for providing compliance information to the individuals who are “in the
trenches” every day. Schools in economically depressed areas where administrators fill multiple roles
often find it difficult to keep up with the legal landmines that can lead to due process. This web-accessible
resource must ensure that all district personnel have the tools to effectively navigate through the volume
of legal compliance, and that less affluent schools are not left at an information disadvantage.

Program must be currently used nationally by the U.S. Department of Education Office of Civil Rights,
U.S. Department of Education Office of General Counsel, State Education Departments, School Districts,
Educational Service Agencies, Law Firms and advocates.



